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The new report form for reporting research animals used in 2017 is now available. The deadline for 
reporting is 1. April 2018. Failure to report will be registered as a deviation in Achilles (see below) 

 
The report form is accessed in the left hand menu on each FOTS ID under “Reporting number of animals”. 
 

1. In picture A, click “Not registered” for each species and strain to open the report form (see picture 
B below) 

2. Animals numbers used is to be entered according to actual severity. Although mostly theoretical, 
different actual severities can be relevant to report for subgroups of animals within the same FOTS 
ID. 

3. The status of the animals with respect to Reuse, Place of birth, Genetic status and Creation of a 
new genetic line must be chosen.  

4. The Purpose and Disease area which the animals were for must be entered. 
5. If the total number of animals used include animals of different status with respect to Reuse, Place 

of birth, Genetic status and Creation of a new genetic line, press the blue button named “New 
entry” and report each subgroup of animals. 

6. Remember that the use of no animals within a subgroup or an entire application must also be 
reported (as being zero).  

7. When the number of all animals and subgroups has been reported, tick off the box in the lower 
right hand corner to verify that reporting has been completed. 

8. Submit the form by pressing “Save”. 
9. Confirm the question “Do you want to send”? 
10. Double check that the report has actually been send by the text “Registered yearly report” (see 

picture C below) 
11. If the complete reporting is not verified (see paragraph 5), saving the data will create a draft only, 

without submitting the annual raport. Draft status will be displayed as “Drafted” (picture A) instead 
of “Registered yearly report”. No annual report is submitted if you stop the process in draft mode. 

12. When annual report for all species and lines are submitted, press the button “Back” (se picture C 
below). Do not press the button “Terminate experiment and send final report”, as this will 
terminate your FOTS id. Final report is reserved for the annual report following project expiration. 
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Picture A 
 

 
 
 
 

Picture B 
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Picture C 
 

 

 
 
 
 
 
  

Use this button when annual reporting is 
completed and the project is ongoing 

Use this button when annual reporting is 
completed and the project is ongoing 

 

Do not use this button unless the 
experiment is finished and final 
reporting is needed 


